DEMAND LETTER
EchoLegal Template — Formal Demand for Payment or Performance
---
[Date: ___/___/______]
VIA CERTIFIED MAIL / EMAIL

[Recipient Name]
[Recipient Address]
[City, State, ZIP]
RE: Demand for [Payment / Performance / Compliance]
Dear [Recipient Name],

This letter serves as a formal demand regarding [brief description of the matter]. Despite [previous attempts at resolution / prior communications dated ___], the matter remains unresolved.
Background
[Describe the relevant facts, agreement, or relationship. Include dates, amounts, and key events.]
Demand
I hereby demand that you:

1. [Specific demand — e.g., Pay the outstanding amount of $_____ ]
2. [Additional demand — e.g., Provide documentation of _____ ]
3. [Further demand — e.g., Cease the conduct described above ]

This demand must be satisfied within [number] days of your receipt of this letter, i.e., no later than [deadline date].
Consequences of Non-Compliance
If you fail to comply with this demand within the stated timeframe, I will be compelled to [pursue all available legal remedies / file a complaint with _____ / initiate litigation], without further notice. You may be held responsible for all costs, including attorney's fees, court costs, and interest.
Reservation of Rights
Nothing in this letter shall be construed as a waiver of any rights or remedies available to me under applicable law. All rights are expressly reserved.
I trust that this matter can be resolved without further escalation.

Sincerely,
[Your Name] _________________________
[Your Address] _________________________
[Phone / Email] _________________________

This template is provided by EchoLegal (echo-legal.com) for informational purposes only and does not constitute legal advice. Consult a licensed attorney before use.
