EIN REQUEST COVER LETTER
EchoLegal Template — SS-4 / Fax Cover Letter for EIN Application
---
[Date: ___/___/______]
Internal Revenue Service
Attn: EIN Operation
Cincinnati, OH 45999
Fax: (855) 641-6935
RE: Request for Employer Identification Number (EIN)
Dear Sir/Madam,

I am writing to request an Employer Identification Number (EIN) for the entity described below. Please find the completed Form SS-4 (Application for Employer Identification Number) attached to this letter.
Entity Information
	Field
	Details

	Legal Name of Entity
	

	Entity Type
	Limited Liability Company (LLC)

	State of Formation
	

	Date of Formation
	

	Responsible Party Name
	

	Responsible Party SSN/ITIN
	

	Principal Business Activity
	

	Mailing Address
	



Reason for Applying
☐ Started new business
☐ Banking purposes
☐ Compliance / hired employees
☐ Other: ________________________________
Please issue the EIN and fax the confirmation to the number below at your earliest convenience.

Thank you for your assistance.
[Applicant Name] _________________________
[Title/Role] _________________________
[Return Fax Number] _________________________
[Phone Number] _________________________

This template is provided by EchoLegal (echo-legal.com) for informational purposes only and does not constitute legal advice. Consult a licensed attorney before use.
