INVOICE
EchoLegal Template — Professional InvoiceEchoLegal Template — Professional Invoice
---
From (Service Provider)
[Your Full Name or Business Name]
[Your Address]
[City, State, ZIP Code]
[Email Address]
[Phone Number]
[EIN or Tax ID (if applicable)]
Bill To (Client)
[Client Name or Business Name]
[Client Address]
[City, State, ZIP Code]
[Client Email]
Invoice Details
	Field
	Value

	Invoice Number
	[INV-0001]

	Invoice Date
	[MM/DD/YYYY]

	Due Date
	[MM/DD/YYYY]

	Payment Terms
	[Net 30 / Due on Receipt / Other]

	Currency
	[USD]



Services / Items
	Description
	Qty / Hours
	Rate
	Amount

	[Service description]
	[X]
	[$X.XX]
	[$X.XX]

	[Service description]
	[X]
	[$X.XX]
	[$X.XX]

	[Service description]
	[X]
	[$X.XX]
	[$X.XX]



Summary
	
	Amount

	Subtotal
	[$X.XX]

	Tax (if applicable)
	[$X.XX]

	Discount (if applicable)
	[-$X.XX]

	Total Due
	[$X.XX]



Payment Instructions
Accepted Payment Methods:
Bank Transfer (ACH/Wire):
[Bank Name]
[Routing Number]
[Account Number]

Other accepted methods:
[PayPal, Stripe, Zelle, Check — include details as applicable]
Notes
[Additional notes, late payment policy, or special instructions]

Late Payment Policy: Payments not received by the due date may be subject to a late fee of [X]% per month.
Authorization

Issued by: ____________________________
Name: [Your Name]
Date: [Date]

This template is provided by EchoLegal (echo-legal.com) for informational purposes only and does not constitute legal advice. Consult a licensed attorney before use.
