CONTRACT TERMINATION NOTICE
EchoLegal Template — Formal Notice of Contract Termination
---
[Date: ___/___/______]
VIA CERTIFIED MAIL / EMAIL

[Recipient Name / Company]
[Recipient Address]
[City, State, ZIP]
RE: Notice of Termination of [Agreement Name]
[Agreement Date: ___/___/______]
[Agreement Reference Number (if any): _______________]
Dear [Recipient Name],

This letter serves as formal notice that [Your Name / Company] is terminating the above-referenced agreement, effective as of [termination effective date].
Basis for Termination
Please select the applicable basis:

☐ Termination for convenience pursuant to Section [___] of the Agreement.
☐ Termination for cause due to material breach, specifically: [describe breach].
☐ Termination upon expiration of the notice period required by Section [___].
☐ Termination by mutual agreement.
☐ Other: _______________________________________________
Required Actions
Upon termination, the following actions are required:

1. [Return of confidential information / materials]
2. [Payment of outstanding invoices / fees through termination date]
3. [Transition of services / deliverables]
4. [Other obligations: _______________________________________________]
Surviving Provisions
The following provisions of the Agreement shall survive termination: [list surviving sections, e.g., confidentiality, indemnification, governing law, dispute resolution].
Please confirm receipt of this notice and your compliance with the above requirements.

Sincerely,
[Your Name / Company] _________________________
[Title] _________________________
[Phone / Email] _________________________

This template is provided by EchoLegal (echo-legal.com) for informational purposes only and does not constitute legal advice. Consult a licensed attorney before use.
